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1. 3AT'AJIBHI TIOJIOKEHHSA

1.1. [Topsiiok cTBOpEHHS, 3aCBIAUEHHS €JIEKTPOHHOI 1 MamepoBoi KOMil JTOKYMEHTIB B
TOB «Hogalle#t Kpenut» (mam — Iopsimok) po3po0ieHo 3 ypaxyBaHHSIM BHUMOT 3aKOHOJIABCTBA
VYkpainu, HOpMaTHBHO-TIpaBOBUX akTiB HamioHanesHOTO 6aHKY YKpaiHu, HalllOHAIBHUX CTAaHIAPTiB
VYkpaiau 3 nutanb iHpopmaniiinoi 6esnexu JICTY ISO/IEC 27001 ta ACTY ISO/IEC 27002,
MikHapoaHoro ctanaapty PCI DSS Ta Busnavae nii npanisaukiB TOB «Hosalle#t Kpenut» min yac
CTBOPEHHSI Ta 3aCBIIYCHHS €JIEKTPOHHOI KOIIii 3 ManepoBOro JOKyMEHTa Ta KOmii Ha mamepi 3
€JIEKTPOHHOIO JIOKYMEHTa, a TaKOoX MOPSAOK POOOTH 3 YJOCKOHAJEHOK Ta KBali(iKOBaHOIO
enekrponHumHu niedatkamu B TOB «Hogalleit Kpenut» (nami — ToBapuctso).

1.2. ine ITopsinky — BCTaHOBJICHHS TOPSAIKY il mpu poOOTI 3 EJIEKTPOHHHM Ta
NarnepoBUM JOKYMEHTaMHU 3 HaJaHHsS (iHAHCOBHX MOCIYT, 30KpeMa B YAaCTHHI BHUSBJICHHS OyIb-
AKMX 3MIH B €JEKTPOHHOMY JIOKyMEHTI Ta OyIb-SKMX 3MiH €JIEKTPOHHOTO MiAMHCY MicIs
HiANMACAaHHS EJIEKTPOHHOTO JOKYMEHTa 3 METOI0 3a0e3NedYeHHs HaJe)KHOTO pIiBHSA Oe3neKu
iHpopmarii Ta rorpumanHs ToBapUCTBOM BUMOT YHHHOTO 3aKOHO/ABCTBA MPH poOOTi 3 IHIIMMHU
cy0’eKTaMH eNeKTPOHHOT B3a€MO/IIi.

1.3. ToBapuCTBO 3IIHCHIOE TpHUAMaHHI, OOpOOJIeHHs, 30epiraHHs, HaJICHIAHHS
eJIEKTPOHHUX JAOKYMEHTIB Ta iH(opmallii, mOTpiOHOI AJi CTBOPEHHS €NEKTPOHHUX JTOKYMEHTIB, 3
JOTPUMaHHSAM BHMOT 3aKOHOJABCTBA YKpaiHM WHIOAO 3aXHCTy KOH(IIEHIIIHOT Ta TaeMHOI
iH(opmarrii.

1.4. ToBapucTBo 3a6e3meuye Oe3nepemkoanuii Joctyn a0 [lopsaky cBOIX KITEHTIB Ta
IHIUX (i3MYHMX 1 IOPUIUIHUX OCI0 IIJITXOM po3MillleHHs Ha BeOcaiiTi ToBapucTaa.

2. TEPMIHU TA CKOPOYEHHA

ABTOpP eJeKTPOHHOI0 AOKYMeHTa — ¢i3uyHa alo IopuIM4yHa ocoba, SKa CTBOpUIIA
€JIEKTPOHHUM JJOKYMEHT.

Enexkrponni nani — iHdopmanis, ska nogaHa y ¢opmi, OpuiaTHid Uit i oOpoOieHHs
€JIEKTPOHHUMH 3ac00aMH.

Enexrponnuii nokyment (E/I) — noxymenr, iHpopmariisi B skoMy 3a(iKCOBaHa y BUIIISIL
€JIEKTPOHHUX JAHUX, BKIIIOYAIOYU OOOB’A3KOBI PEKBI3UTH JTOKyMEHTA. ENEKTpOHHUH mianuc €
000B’3KOBUM PEKBI3UTOM EJIEKTPOHHOTO JJOKYMEHTA.

Enextponnunii nignuc (EIT) — enexTpoHH1 JaHi, K1 HOJAIOTHCS MIAMUCYBAaYeM JI0 1HIIHMX
€JIEKTPOHHUX JaHUX a00 JIOTIYHO 3 HUMHU OB’ SI3YIOThCS 1 BUKOPUCTOBYIOTHCS HUM sK mianuc. ITig
4ac CTBOpPEHHs, 0OpoOieHHs Ta 30epiraHHs eJeKTPOHHMX JOKYMEHTIB Ta Komiii B ToBapHuCTBi
3acTocoBytOThCs: KBanidikoBanuit EIl, ynockonanenmii EIl, mpoctuit EIIL.

EnexkTponHa mewaTrka - €JEKTPOHHI JdaHI, SKI JOJAIOThCS CTBOPIOBAYEM €JIEKTPOHHOI
MeYaTK! J0 1HIMUX eJIEKTPOHHUX JAaHWUX a00 JIOT1YHO 3 HUMU TOB’SI3yIOTHCS 1 BUKOPUCTOBYIOTHCS
JUIs BU3HAUEHHS TOXO/DKEHHS Ta MEPEBIPKU LLUTICHOCTI €IEKTPOHHUX JaHUX, SIKi MOB’sI3aHi 3
Tosapuctsom.

InimiaTop — BigmoBimanpbHa ocobOa ToBapucTBa, sSKa IHIIIIOE CTBOPEHHS  KOMIil
[arepoBOro/eIeKTPOHHOTO JTOKYMEHTa, IPOCTAaBJIEHHS €JIEeKTPOHHOI meyaTku ToBapucTBa 3a
HEOOX1HOCTI.

Indopmaniiina cucrema (IC) — npuknagHa cuctema, cepBicH, 3acoOu 1HMOpPMAIIHHUX
TEXHOJIOT1H a0o 1HIII KOMIOHEHTH AJist 00po0iaeHHs iHpopmarii B ToBapucTsi.
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KBanidikoBana einexkrponHa neyarka (KEII) - ygockoHaneHa eleKTpOHHA IeyaTka, sKa
CTBOPIOETHCS 3 BHKOPHCTAaHHSIM 3aco0y KBali(iKOBaHOI €JIEKTPOHHOI MeYaTKu 1 0a3yeTbcs Ha
KBaJTi(piKOBaHOMY CepTH(IKaTI €TECKTPOHHOT IEYATKH.

KBasgijdikoBaHa ejileKTpOHHA MO3HAYKA Yacy — €JIEKTPOHHA [MO3HAYKa Yacy, OTpUMaHa Bij
KBaJTi(DiKOBAHOTO HaJaBayda CICKTPOHHUX JOBIPYMX MOCIYT.

KBagijpikoBaHuii HaaBay eJIeKTPOHHHUX JOBIPUYHMX MOCIYT — IOpUINYHA 0C00a HE3AICKHO
B1J1 OprasizaiiiHo-1paBoBoi popmu Ta HopMu BIIACHOCTI, (pizuyHa 0c00a - MiAMPUEMEITD, KA HaJ1a€
onHy a0o Oijbllle eIeKTPOHHUX JOBIPYMX MOCIYT, MiSJIBHICT SKOi BiJIMOBiAa€E BUMOTaMm
3aKOHOJIAaBCTBA Ta BIJIOMOCTI MPO Ky BHECEHi 10 JI0BIpUOTO CITUCKY.

JoBipunii cnimcok — nepertik KBajaihikoBaHUX HaJaBadiB €ICKTPOHHHUX JIOBIPYUX MOCIYT Ta
iHpopMmanii Tpo TOCHyrH, IO HUMHU HANAIOThCA (BU3HAUeHWH Ha calTi LleHTpanbpHOTrO
3acBiuyBaNbHOTO Oprany MiHicTepcTBa rocTullii YKpainu - https://czo.gov.ua/trustedlist).

Komnist tokymeHTa — 1€ TOKYMEHT, KU1 BIATBOPIOE 1H(OPMAIIiI0 1HIIIOTO JOKYMEHTA, a TAKOXK
MOBHICTIO UM YaCTKOBO 11 30BHIIIHIO (JOPMY BUPAKECHHS.

O00B’A3KOBHI PEKBI3UT €JIEKTPOHHOI0 JOKYMEHTa — 000B’SI3KOB1 JJaHi B €JIEKTPOHHOMY
JIOKYMEHTI1, 0e3 KHX BiH HE MO>ke OyTH MiJICTABOIO JIJIsl HOTO O0JIIKY 1 HE MAaTUME FOPUIUYHOT CUITH.

OpuriHan eJeKTPOHHOT0 J/JOKYMEHTa — CICKTPOHHUH MPHUMIPHUK JOKYMEHTa 3
000B’S3KOBUMHU PpEKBI3UTaMH. SIKIIO aBTOPOM CTBOPIOIOTHCS 1EHTHYHI 33 JIOKYMEHTapHOIO
iHdopMalli€0 Ta PEKBI3UTAMH EJIEKTPOHHHM JOKYMEHT Ta JOKYMEHT Ha TMamepi, KOXeH 3
JIOKYMEHTIB € OPUTIHAJIOM 1 Ma€ OJJTHAKOBY IOPUIUYHY CHITY.

IManepoBuii noxkyment (II) — BignmoBigHO 10 Kiacu@ikarii JOKYMEHTIB 32 MarepialioMm
Hocis iH(opmalii, manepoBuil JOKYMEHT BUKOHAHMI Ha mamepi abo Ha Cy4yaCHUX CHHTETUYHHUX
3aMiHHHMKaxX Mamnepy.

IlepeBipka wuijgicHocTi — mponeaypa, fka Jae 3MOTy BUSIBICHHS Oylb-KMX 3MIH B
eJIeKTpOHHOMY JoKyMeHTi Ta 3MiH EIl micis mianucanHs eIeKTPOHHOTO TIOKYMEHTA.

Yanockonasiena ejekrponHa mnedarka (YEII) - enekTpoHHa mneyaTka, CTBOpEHa 3a
pe3yabTaToM KpUOTOrpadivyHOTO TMEPETBOPEHHS EIEKTPOHHMX JaHWX, SKI TMOB’s3aHl 3
ToBapucTBOM, 3 BUKOPUCTaHHSAM 3ac00y YJOCKOHAJIEHOI EJEeKTPOHHOI MEYaTKH Ta OCOOUCTOro
KIIF0Ya, OJHO3HAYHO TMOB’S3aHOTO 13 CTBOPIOBAYeM EIEKTPOHHOI IMEYaTKH, 1 AKHl Ja€ 3MOry
3/1ICHUTH €NEKTPOHHY 11eHTU(IKAIIIF0 CTBOPIOBAaYA €JEKTPOHHOI MeYaTKH Ta BUSBUTU TOPYIICHHS
IIJTICHOCTI €JIEKTPOHHUX JaHUX.

Hudposuii Bracnopyunmnii mignuc (LI{BII) — enexTpoHHu# mianuc, mo € BIACHOPYYHUM
niganucoM ¢i3udHOi 0coOM, CTBOPEHUM Ha €KpaHi eNeKTPOHHOTO CEHCOPHOTO IPUCTPOIO.

[H111 Tepminu, BU3HAYEHHS Ta CKOPOYEHHS, III0 HE BU3HAYEHI Y IIbOMY PO3JILII, BXKUBAIOTHCS
y 3HAuUEHHSX, HaBEJACHUX Jami mo TekcTy [lopsnaky, a y pasi BiICYyTHOCTI TaKOro BH3HAYCHHS —
BIJIMOBIHO 70 3aKOHOJIaBCTBA Ta/ab0 BHYTPINIHIX HOPMATUBHUX JOKYMEHTIB ToBapucTBa. Skio
BU3HAUEHHS y BHYTPIIIHIX JOKyMeHTax ToBapHCTBa BIAPI3HSAIOTHCSA BiJl HABEJEHUX Yy IOMY
JOKYMEHTI, IS uiiedl TrymadeHHs [lopsaky, mpeBalitoloTh 3HaU€HHS, HAaBEJEH1 Y TEKCTI I[bOTO
ITopsaxy.

3. COEPA 3ACTOCYBAHHA

3.1. I opsiioK pO3MOBCIO/PKYETHCST Ha BCIX TPAITIBHUKIB TOBApHCTBA Ta MPAITIBHUKIB IHITIHX CyO €KTIB
TOCIIOIAPIOBAHHS, SIKi 3TiITHO 3 CBOIMHU MOCaJOBUMH 00O0B’SI3KaMH MPAIIOIOTh 3 €JIEKTPOHHUMHU 1
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ManepoBUMHU JIOKYMEHTaMH 3 TIepeKa3y KOIITIB, E€JIEKTPOHHUM IMiJIHUCOM, BUKOPUCTOBYIOTH
KkBamidikoBaHi Ta/ab0 yA0CKOHAJICHI €JIEKTPOHHI IIeyaTku ToBapHuCcTBa y MeKax iX OBHOBAKEHb.

3.2. Hoctyn no IC ToBapucTBa, 110 BUKOPUCTOBYIOTHCS ISl MPUKAMAHHS, PEECTparlii,
00pobneHHs, 30epiranHs, HaJCWIAHHS EJICKTPOHHUX JOKYMEHTIB HAJAa€ThCS IMpalliBHUKAM JUIS
BUKOHAHHS HUMH CBOiX TII0CaJIOBUX OOOB’SI3KIB 3 JOTPUMAHHSM TPUHIMINB MiHIMAJIbHOI
HEOOX1HOCTI.

4. CTBOPEHHA 1 3ACBIJUEHHSA EJJEKTPOHHOI KOIII 3
IHAITEPOBOT'O JOKYMEHTA

4.1. CTBOpPEHHS EIEKTPOHHOI KOITii 3 OpUTTHATY JJOKYMEHTA Y TTarepoBii (hopMi 3MIACHIOETHCS IUTIXOM
fioro ckanyBaHHs Ta/abo ¢ororpadyBaHHs.

4.2. BinmoBigHicTh oOpuriHAly Ta NPAaBOBUK CTaTyC Takoi KOIi 3acBiIYyeThCS
kBarigikoBannM EIl ynmoBHoBaxxeHoi ocobu ToBapucTsa.

4.3. [TinnucyBau, sikuii ¢akTUYHO 3AiMCHUB HakiaaaHHa KsamidikoBanoro EIl Ha
CJICKTPOHHY KOIIiO 3 TIAIIepOBOr0 JOKYMEHTA, ITUM CAMHM 3aCBiAUye€, IO BMICT €JIEKTPOHHOT KOl
JIOKYMEHTa BiJIIOBia€ ManepoBOMYy JOKYMEHTY 1 3acTocyBaHHs kBamidikoanoro EII 3aiiicHeHo
CBIJIOMO.

4.4, VY pa3i HEOOXigHOCTI JOAATKOBOTO MiATBEP/PKEHHS IMOBHOBAXEHb OCOOM, sKa
Hakianae kBaiigikoBanuid EIl, Ha enekTpoHHIN KOIii JOKyMEHTa, JOMYCKAEThCS 3aCTOCYBaHHS
KEIL

4.5, VY pa3i HEOOXiTHOCTI CTBOPEHHS 1 3aCBIAYEHHS €JICKTPOHHOI KOIIii 3 MamnepoBOro
JOKYMEHTa BUKOHYIOTBHCSI HACTYITHI JIii:

- KJIIEHT, SIKOMY TMOTPIOHO CTBOPHUTH 1 3aCBITYUTHU €JIEKTPOHHY Komito y Burisaal EJI
3BepTaeThes 10 ToBapucTa:

- 3a J01OMOro0 (opMH 3BEpHEHHS, siIKa po3MilleHa Ha odiniiiHomMy caiiti ToBapucTsa:
https://novapay.credit/ask-question/;

- Ha azapecy office@novapay.ua i3 3BepHEHHSM;

- Ha aapecy Tosapuctsa - 03026, micto Kuis, Cronuune moce, 0ya. 103, kopmyc 1, 13-i
nosepx, ogic 1307;
- BiJTOBiJaJIbHAa ocoOa ToBapucTBa 3Bipsi€ 3MICT Ta PEKBI3UTH OTpUMaHOro (aimy 3i
ckaHoMm Ta/abo dotorpadiero I1]] 3 BinmoBigaumu nanumu B IC;
- ToBapuctBo 3abesneuye 3acBigueHHs komii kBamipikoBanum EIl (KEII npu
HEOOX1THOCTI).
4.6. Enextponna xormist jokymenrta 6e3 EIl npupiBHIOETBCS 3a CTaTyCcOM JI0 HE3aBipeHOi
€JIEKTPOHHOI KOIii OpUTIHATY TOKYMEHTY Y nanepoBiit popMi.
4.7. 3 BHUKOpHUCTaHHSIM OHJAMH cepBicy OJHOro 13 KBali()iKOBAaHMX HAa/laBayiB
€JIEKTPOHHUX JIOBIPUMX MOCIYT 371 CHIOETHCS MEepeBipKa akTyaJIbHOCTI cepTH(]IKaTy HAKIIaJIEHOTO
kBastipikoBanoro EIl Ta HasBHICTh KBalli(hiKOBaHOI €JIEKTPOHHOI TO3HAUKH Yacy.

4.8. EnexTpoHHa Komis 3 ManepoBOro JJOKYMEHTY MepelaeTbcs OTpUMyBady (ajapecary,
JUISL SIKOTO CTBOPEHO €JIEKTPOHHY KOIIIIO 3 arepoBOTro JOKYMEHTY).
4.9. Hananus enekTpoHHOI Komii 3 mamepoBOro JgokyMeHTa (y BuIAdi (ailiy)

peecTpyeThest B XKypHa BUX1THOT KOPECTIOH/ICHITI].
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4.10. BignoBigampHi ocob6u ToBapucTBa, SKIi MalTh NPAaBO CTBOPIOBATH Ta/abo
3aCBiTUyBaTH €IEKTPOHHI KOIIii 3 MAalepOBHUX JTOKYMEHTIB MPU3HAYAIOTHCS HAKAa30M.

S. CTBOPEHHA 1 3ACBIJTYMEHHS KOIIIi HA TTAIIEPI 3
EJIEKTPOHHOI'O JOKYMEHTA

5.1. KitieHT, sikoMy moTpiOHO CTBOPUTH 1 3aCBLTUMTH ariepoBy Koriro EJ] 3BepraeThest o ToaprcTsa
B OJIMH 13 c11oco0iB, 3a3HaueHuX y 1I. 5.5. [Topsiaky.
5.2. [Tpu Bupavi komii Ha mamepi 3 eIEKTPOHHOTO JOKYMEHTY BiANOBIAAIHHOIO 0CO00I0

MIPOBOJIUTBCS 000B’si3k0Ba mepeBipka mnuticHocTi EJ[ 3acobamm kpunrTorpadiuHOro 3axmucTy,
NUISIXOM HasBHOCTI miticHocTi EIT 3 BiAMOBiqHOO KBaTiiKOBaHOK MO3HAYKOIO Yacy. Jlumie y pasi
OJICpXKaHHS TTO3UTUBHOTO PE3YJbTaTy IEPEBIPKU IUTICHOCTI €JIEKTPOHHOTO JIOKYMEHTY, BiH
BBA)KA€THCS CIIPABKHIM.

5.3. CtBOpeHHs Komii Ha mamepi 3 eJIeKTPOHHOIO JOKYMEHTa BUKOHYETHCS ILISXOM
po3npykyBanHs EJI.

5.4. BinnosinaneHa ocoba yBaKHO TeEpeBipsie 3MICT Ta PEKBI3UTH OTPUMAHOI KOIii Ha
narepi 3i 3MicTom Ta pekBizuTamu EJI.

5.5. Jist 3acBigueHHs KoMl Ha marnepi BianoBifanbHa ocoda ToBaprcTBa BUKOHYE HAIUC
abo Hakjajae ITaM BIAMITKY «3rigHo 3 opuriHanom». [lopsan 3 Hamwcom abo mTamMmom
3a3HAYAETHCS:

- MPI3BHUIIE Ta IHIIIAIK BiAMOBIAAIBHOI 0coOH, ii 1mocaaa Ta 0COOMCTHIA ITiIIHC;

- JaTa 3acBIIYEeHHS KOIIil;

- iHpopMalis Ipo Te, M0 JaHWKA JOKYMEHT — KOIIisl 3 €JIEKTPOHHOTO JJOKYMEHTa i
1o enekTpoHHui gokymeHT mianucanuii KEIT;

- ineHTudikaTop Kitoya (ceptudikaT) ocodu, mo nianucana EJI, Tepmin aii kiroga
(ceptudikar) ocobwu, mo mianucana EJI;

- y pa3l HEOOXIJHOCTI JOJATKOBOTO MiATBEP/KEHHS MOBHOBAaXXEHb OCOOH, IO
HaKJIaJa€ BJIACHOPYYHHUH MiJNHC HAa JOKYMEHT, JIONYCKA€ThCs 3aCTOCYBaHHS
NeYaTKu (3a BUMOT010);

- Ha JIMI[bOBOMY 0OIll Y BEpXHbOMY MPaBOMY KyTi MEPLIOrO apKylla JOKyMEHTa
npocTaBiseTbes Hanue «Komis.

5.6. CropiHkH (apKy1ii) Komii eJeKTPOHHUX JOKYMEHTIB (32 BUHSATKOM THX, LII0 MalOTh
OJIMH apKyll) IOBUHHI OyTH MPOHYMEpPOBaHi, IPOLIUTI Ta HAa 3BOPOTHOMY OOIli OCTAHHBOT'O apKyIla
B MiCLlI CKPIIUIEHHSI HUTOK HAKJICIOEThCS mamip po3mipom He MeHme Hix 50 x 50 mimimMeTpiB 1 Ha
HbOMY 3a3HauaeTbcs Hamuc «IIpoHyMepoBaHO Ta MPOMIKTE ... apK.» (3a3HAYAETHCS KUIBKICTh
apKyIIiB HudpaMu Ta CI0BaMH) 1 MPOCTABIISIETHCS BIIMITKA PO 3aCB1TYEHHS KOMii JOKYMEHTA.

5.7. Komist na manepi 3 EJl nepenaerscs orpumMyBauy (aapecaty, sl SKOTO CTBOPEHO
Komito Ha namnepi 3 E]I).

5.8. Hananns naneposoi xomii 3 E/] peectpyetbes B XKypHani BUX1THOT KOPECTIOHACHIII].

5.9. BignmoBiganeHi ocobu ToBapucTtBa, sKi MalTh MpaBO CTBOPIOBAaTH Ta/abo
3acB1/IYYBATH KOIIi Ha Mamnepi 3 eIeKTPOHHUX JOKYMEHTIB IPU3HAUAIOThCS HAKa30M.
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6. BUSABJIEHHSA BY Ib-AKUX 3MIH B EJJEKTPOHHOMY JOKYMEHTI

6.1. EIl € 060B’s13KOBUM PEKBI3UTOM €JICKTPOHHOTO JOKYMEHTA.

6.2. [TinmucyBau, sikuid 3aiicHioe HakiazeHHs EIl Ha enekTpoHHUN HOKYMEHT, UM
CaMMM 3aCBiIuye€, 10 O3HAHOMHUBCS 3 YCIM TEKCTOM JIOKYMEHTa, TIOBHICTIO 3p03YMiB HOTO 3MiCT, HE
Ma€e 3amlepedyeHb N0 TEKCTy JJOKYMEHTa 1 CBiJIOMO 3aCTOCYBaB CBiil MIANUC Yy KOHTEKCTI,
nepeadadyeHoMy TOKYMEHTOM (TiAmucaB, TOTOAWB, 3aCB1IUUB, MiITBEPIUB TOIIIO).

6.3. HaknanaHHs €JeKTPOHHOTO MEYaTKU Ha EJIeKTPOHHUH JOKYMEHT IiITBEPKYE
HiAMUCaHHs JOKYMEHTA 3T1THO HaJaHuX ToBapruCTBOM IOBHOBa)XKEHb.
6.4. [TepeBipka 1iicHOCTI, JOCTOBIPHOCTI Ta aBTOPCTBA €JIEKTPOHHUX JTOKYMEHTIB, Ha

ski HakianeHo EIN Tta enexkTpoHHa medarka, 3MIHMCHIOETHCS NUISIXOM HasBHOCTI miticHocTi EIT Ta
€JIGKTPOHHOI MEYaTKHU 3 BiAMOBIIHOIO KBaNi(PiKOBaHOO MO3HAYKOIO Yacy. KilieHT moromKyeThes i3
BCTaHOBJIIEHUMHU Yy TOBapHCTBI mpolenypaMu MEpPEeBIPKU IUTICHOCTI €JIEKTPOHHUX JOKYMEHTIB.
Sxmo mokymeHT OyB moamdixoBaHuii, 1e BimoOpaszuthcs mpu nepeBipui EIl Ta enekrponHOi
MIEYATKH.

7. BUSABJEHHSA BY/Ib-IKUX 3MIH EII TA EJJEKTPOHHOI IEYATKHU MICJIA
HIAIIMCAHHSA EJJEKTPOHHOI'O JOKYMEHTA

7.1 [Tepesipka EII Ta enekTpoHHOT IeYaTKX Ha MPEAMET MOIIKO/DKEHHS Ta ay TeHTH(IKaIIii
3MIHCHIOETBCS 3 BHUKOPHCTAHHSAM OHJIAWH CepBiCYy OAHOTrO 13 KBali()iKOBaHUX HaJaBayiB
EJIEKTPOHHUX JAOBIpYMX 200 1HIIMX YCTAaHOBJICHUX 3aKOHOJABCTBOM TEXHIYHUX CIOCOOIB.

7.2, B pa3i HeraTuBHOro pe3ynbTaTy MEPEBIpPKH Mojajbina oOpoOKka Ta 30epekeHHS
€JIEKTPOHHOTO JOKyMEHTa B TOBapUCTBI MPHUITUHSAETHCA.
7.3. VY BUMaAKy KOMIIpOMETallii 0COOMCTOro KJr0o4a aBTopa eJIEKTPOHHOTO IOKYMEHTa BCi

€JIEKTPOHHI TOKYMEHTH, MiANKCcaHl 3 BUKOpUcTaHHAM Takoro EII Ta enekTpoHHOI mevaTku micis
4acy KOMIPOMETALil BBAXKAIOThCS HEIHCHUMU.

8. POBOTA 3 EIl TA KEII

8.1. Ksamnigikosanuii EIl mae Taky camy 10puuHy CUITY, SIK 1 BTACHOPYYHUH MIJINC, TA MAE
NPE3yMIILiI0 HOTo BiINOBITHOCTI BIACHOPYYHOMY HIAIMUCY.
8.2. Y pa3i HeoOximHocTi 3acBimueHHss EJ 3 BukopucTaHHSAM KBamiikoBaHOI

€JIeKTpOHHOI mneudaTku ToBapucTBa BIJNOBiJaJlibHA Oco0a 3a BUKOPUCTaHHSA KBaJi(ikoBaHOT
€JIEKTPOHHOI TnedaTku ToBapucTBa IepeBipsie 3MICT Ta peKkBi3UTH oTpumaHoro EJI, mepesipsie
KOpEKTHICTh Bke HaknageHux EIl Ta y pasi BiCYyTHOCTI 3amepeueHb 3acBiIUy€e JIOKYMEHT
KBaTi(hiIKOBAHOIO €NIEKTPOHHOIO TIeuaTkoro ToBapucTBa Ta Haacuiae mianucanuii EJ] enektponHoo
MOIITOI0 OTPUMYBauy (aapecary, mjs sskoro ctBopeHo EJI) 13 HanamTyBaHHSIM JIMCTa CIIOBIIIICHHSIM
PO OTPUMAaHHS.

8.3. Enexktponnuii noxkymeHt 3 HakiaaeHuMm (Hakinaaenumu) EIl Ta xBamidikoBaHOi
eJIeKTpOHHOI neyaTku ToBapucTBa (y BUIIISAAL (haiiiny) 30epiraeTbesl y BiAMOBiIANBHOT 0COOH, sIKa
BHKOHaJIa mpoueaypy crsopenns EJI.

8.4. [Tpy HaAXOPKEHH] BX1THOTO €JIEKTPOHHOTO IMOBIIOMJICHHS Ha MOLITOBY CKPUHBKY
ToBapucTBa, 10AaTOK JI0 SIKOTO € €IEKTPOHHUIN JOKYMEHT, mianucanuil kpaiigikoBanuM EII, Take
MOB1JIOMJICHHSI TIPOXOJUTH MEPEBIPKY HA HASBHICTh LIKIJIMBOTO MPOTPAMHOrO 3a0e3MEeueHHs, a
TaKOX MEePEBIPSIETHCS CIIPaBXHICTh 3a3HaueHoro Ell.
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8.5. [ToBimOMIICHHSI PEECTPYETHCS y BCTAHOBICHOMY IOPSAAKY Ta IMPUHAMAETHCA 0
OTIpAIIOBaHHS BiJNOBITHUMHM Mifpo3aiiaMu TOBAapHCTBA, SIKUX CTOCYETHCS BKa3aHE 3BEPHEHHS,
BIATIOBITHO /10 BCTAHOBJICHOTO MOPSIZIKY .

8.6. BinnoBinaneHi 0coOM 3a BUKOPUCTaHHS KBaJi(iKOBAHOT ENEKTPOHHOI MEYaTKH
ToBapucTBa MPU3HAYAIOTHCS HAKA30M.

9. POBOTA 3 YIOCKOHAJIEHOIO EJIEKTPOHHOIO IIEYATKOIO

9.1. Y 1ockoHaJIeHa eJIEKTPOHHA IeYaTKa BUKOPUCTOBYEThCS [Tl 3a0e3neueHHs iH(hopMaIiiiHOro
o6miny EJI mix ToBapucTBOM 1 KIIIEHTOM Ha MiJCTaBl YKIAJACHOTO JIOTOBOPY BIAMOBIAHO JO BUMOT
3aKOHO/IaBCTBA.

9.2. Oomin EJl, nma sxi nHaknaaeHo yaockonamenumii EII ta VYEII ToBapuctsa,
3IHCHIOETHCS 3aXUIIEHIMH KaHaJlaMH 3B’ 513Ky a00 0e3mocepeIHbOI0 Mepeaueio aapecaTy HOCIiB
iH(popMarii, Ha aKki 3anmcani Taki E/I.

10. POBOTA 3 HU®POBUM BJJACHOPYYHUM NIAIINCOM
10.1.  LIBIIkiieHTa HE BUKOPUCTOBYETHCS IPH ITiIIMCAHHI €IEKTPOHHHX JOKYMEHTIB B ToBapuCTBI.
11.  POJII TA BIAITOBIJAJIBHOCTI

11.1.  BcinpauiBauku ToBaprcTsa, siki 00podssttots EJ], I1/] ta BukopucroByrots EIL kBartidikoBaHi Ta
yIOCKOHAJIEHI mevyatku ToBapucTBa JUisi BUKOHAHHS CBOIX IOCAIOBHX OOOB’SI3KIB IOB’S3aHUX 3
Ha/laHHAM (PIHAHCOBMX IOCIYT, NOBHMHHI JOTPUMYBaTHCh Npoueayp naaHoro llopsnky, iHIImMX
BHYTPIIIHIX HOPMAaTHBHHX JIOKyMEHTIB ToBaprcTBa Ta YMHHOTO 3aKOHOJIABCTBA Y KpaiHH 1 HECYTh
0COOHUCTY BIAMOBIJAIBHICTD 32 IX MOPYILIEHHS.

11.2. [TinmucyBau, sxuii 3xpiiicHioe HaknaganHs EIl Ha enekTpoHHHI JOKYMEHT, UM
CaMUM 3aCBIYy€ Ta HECE BIJIMOBIIATBHICTD, IIIO:

—  O3HaOMMBCSH 3 TEKCTOM JIOKYMEHTA;
—  3p0o3yMiB HOTO 3MICT;
—  CBIJIOMO 3aCTOCYBaB CBiif MiMuUC (IiAMUCaB, TOTOUB, 3aCBITYHUB TOIIIO).

11.3.  Kepiaunreo ToBapucTBa 3IiHCHIOE BCEOIYHY MIATPUMKY Ui 3a0e3medeHHs
CTaOUIbHOTO Ta 0€3BIIMOBHOrO ()YHKIIIOHYBAaHHS 1H(QOPMAIITHUX CHUCTEM, B SKHX BHUKOHYETHCS
po6ota 3 EJl, nuig 3a6e3nedeHHst He0OX1JHOTO PiBHSA KOH(1ACHLIHHOCTI Ta iHpopMaliiiHOi Oe3neku
BIINOBIAHO 10 BuMor CuctemMu yrpaBiiHHs iH(popmaliiiHoo 6e3nekoro ToBapucTsa.

12. INPUKIHIEBI IIOJIOXKEHHA

12.1.  Tlopsinox HabMpa€e YUHHOCTI 3 MOMEHTY HOT0 3aTBepLKeHHS HakazoM [lupekropa ToBaprcTBaTa
i€ 10 HOTO CKacyBaHHS.

12.2.  3wmiHH Ta TOIOBHEHHS 110 IIOTO [1OpsIKY BHOCATHCS TUTBKU 32 YMOBH 3aTBEPKEHHS
ix upexropom ToBapucrsa.
12.3. 3wmiHM Ta JOMOBHEHHS JI0 bOro [lopsaKy 3aTBep/UKYIOThCS Haka3zoM Jlupektopa

ToBapucTBa, HUIIXOM BBeAeHHS B Aif0 HOBOi penakuii [lopsiaky. [lpuifHaTTS HOBOi pemakiii
[Topsiaky aBTOMATHYHO MIPU3BOIUTH J0 IPUITHHEHHS JTii TONIEPEIHHOTO.

12.4. B mporeci yA0CKOHaJIEHHS 3aKOHOAABUMX Ta HOPMATHBHUX aKTiB, a TAKOX 3MIH y
nmporecax ToBapuctBa — no0 mporo Ilopsaky MoXyTh OyTH BHECEH! BIAMOBITHI 3MIHH Ta



L
)
Nova Pay Ilopsadox cmeopenusn, 3aceiouennsn e1eKkmponnoi i nanepoeoi koniii 0okymenmise ¢ TOB
«Hoeallei Kpeoum»

Peoaxyisn 1.0 Cropinka 10 i3 10

JOMOBHEHHsA. Taki 3MiHM Ta JONOBHEHHS HAaOHMPAarOTh YMHHOCTI 3 MOMEHTY iX 3aTBEpUKCHHS
Haka3zoM J[upexropa ToBapuctsa.

12.5. VYpa3i HeBIAMOBITHOCTI Oy 1b-sK01 YacTUHHM 11OTO [TopsiiKy 3aKOHOIaBCTBY YKpaiHu,
HOpPMAaTHUBHO-TIPaBOBUM akTaMm HamioHanpHOro 6aHkKy YKpaiHH, y TOMY YHUCIi B pa3i NPUHHATTS
HOBHUX HOPMATHBHO-TIPABOBUX aKTiB a00 YJOCKOHAJICHHs iICHYI0UuX, e [lopsinok Oyne nistu iuie
B Tiif YacTUHI, 1110 HE CyNEePeYNTHME 3aKOHOAABCTBY Y KpaiHH.

12.6. Bci mnuraHHS, HE BperyiaboBaHli IuM llopsakoM, BHUPINIYIOTBCS B TOPSJIKY,
nepeadaueHoOMy 1HIIMMHU BHYTPIIIHIMU HOPMAaTUBHUMH JOKyMEHTaMH ToBapucTBa Ta Ha MiJICTaBi
3aKOHO/AaBCTBa Y KpaiHU.

12.7. Y pa3i HeoOxigHOCcTi 1ed [lopsnok mepernsgacTbcst 13 METO MOJIMIICHHS
edexTuBHOCTI Oi3HEeC-TIporieciB ToBapHCTBa Ta YIOCKOHAICHHS CHCTEMH BHYTPIIIIHHOTO KOHTPOJTIO,
ajie He piIIIe HiXK pa3 Ha pikK.

12.8. VY pasi3MiHM Ha3B CTPYKTYPHUX HiAPO3ILTIB, K 33/1i5HI B IPOLIEAYPAX, IO OMMCAH1
y usomy I[lopsinky, npu He3MiHHOCTI GyHKIH, el [Topsanok BBaxkaeThcs AIICHUM MIOAO iX HOBOT
Ha3BH.




